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Setting up Office Standards menu

Understanding how to setup a drawing, and all the steps required, is a goal of the early part of
this course. However you soon realize there must be a better way. In our case there is!

We have set up a collection of often-used symbols, layers and settings that form a part of our
Lab or Office Standards. To access them we add in a "custom" menu to the standard AutoCAD
menu system.

My Network Places > Eculd > Office Standards contains all of the Office Standards files:
drawings, plot styles, utilities and partial menus.

You will access the partial menu file and all the supporting drawing files from the file server
Eculd. If you wish to set up your home/ laptop to access these menus and drawings you will
need to copy the contents of the Office Standards folder to your computer. Instructions that
follow are for linking to the folder from the labs at the Cloverdale campus. For instruction son
using these at home please see <***>,

Follow these steps to set up access to our office standards.
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Step 1

Add the Office Standards folder to the AutoCAD search path.

Start AutoCAD using your desktop icon. This ensures you will be changing your profile in
AutoCAD.

Access the OPTIONSs dialog box (TOOLS + OPTIONS) or RIGHT-CLICK in the edit area of the
AutoCAD drawing area.

Repeat Options...
Recent Inpuk r

= Cut CTRL+X
Copy CTRL+C

Zopy with Base Point CTRL+5HIFT+C
4 paste CTRL+Y

' Undo Cptions, ..

% Pan

\ -{t Zoom

Cick, Select, ..
E QuickCale
3¢ Find. .,

opkions. ..,

Then switch to the FILES tab:
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B4 Options

Current profile: <<Unnamed Profile: E-'! Current drawing; Drawingl.dwg

Search pathe, file names. and file locations:

} % Suppaort File Search Path Browse. .

% Wwarking Support File Search Path
] % Device Driver File Search Path
Project Filez Search Path

Customization Files

Add...

Help and Mizcellaneous File Names
Text Editor, Dictionary, and Font File Mames
Print File, Spooler, and Prolog Section Mames
Printer Support File Path
% Automatic S ave File Location
} % Color Book Locations
% Data Sources Location
} ﬁ Template Settingz
% Tool Palettes File Locations
- [ Authoring Palette File Locations

Specify the folders if which AutoCAD should look for best fonts, customization files, plug-ins,
drawings to inzert, inetypes, and hatch pattems that are nat in the current folder.

(]8 ][ Cancel l

Expand the Support files search path. You should see the standard list of folders that are
searched, in order, for any files AutoCAD needs.

Current profile; <<Unnamed Praofiles > '_"- Current drawing: Drawingl.dwg

*Files .IDispIa_l,l_ Open and Save | Plot and Publish | System | User Preferences | Drafting| 3D Modeling | Se

Search pathsz, file names, and file locations:

Support File Search Path 25
C:ADocuments and SettingshjohnApplication Data'AutodeskhdutaCAD 200
C:AProgram FileshdutoCAD 2007 support

C:MProgram FilestAutoCaD 2007 fonts

C:4%Program FilesdutoCAD 2007help

C:MProgram FilestutoCaD 2007%E spress

C:4%Program Files'dutoCAD 2007 supporthcolor

% Wiorking Suppaort File Search Path
. (B Mawics Meivar Fila Casrek Dotk

i

43434
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Click the ADD button to create another entry in this list.

Elo ptions

Current profile; <<lnnamed Profile: > :'ﬂ Current drawing: Drrawingl.dwg

| Files “:Displa_l,l | Open and Save | Flat and Publish System | User Preferences | Drafting|| 30 Modeling | Selection || Profiles

Search paths, file names, and file locations:

=
sy CADocumentz and Settingzhjohnhpplication Data\dutodesk utaCAD 200

| =y C:\Program Files\autoCAD 2007hzupport

[ =y C:\Program Files\autoCAD 2007 onts

=4

=5

Support File Search Path L I [ Browse... ]

Add...

C:%Program Files\AutoCAD 20074 help
I C:%Program Files\AutaCAD 20075\E=press |
wy  C:AProgram Filez\AutoCAD 20074suppartscolor |
| [+ % YWworking Support File Search Path ‘
| G- : 3

- i Pl < JLis

Use the browse button to verify the actual path to Office on Eculd

Options

Current profile: <<nnamed Prafiles > ='ﬂ Current drawing: Drawingl . dwig

[ Files | Display | Open and Save | Plot and Publish | Syster | User Freferences | Drafting| 30 Modeling | Selection || Profiles

Search pathz, file names, and file locations:

! =} @ Support File Search Path o ; Eruwse..[:

C:ADocuments and Settingzhjohnhdpplication DatatAutodesk AutoCaD 2000
C:A\Program Files'AutoCAD 2007%support [ s ]
C:A\Program Files'AutoCAD 20074 onts [ s ]

C:5Program FileshdutaCAD 2007help
C:AProgram FileshdutaCAD 20075E wpress
C:AProgram FileshdutoCAD 2007 supportscolor

=[]

[+ % Working Support File Search Path

B0 R O B B |
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My Network Places > Entire Network>Microsoft Windows Network>CADD>Eculd>Office
Standards

&l Browse for Folder

23
ne
. u:i My Dacurnents ”
i (=B B Computer 5
Im [+ g Local Disk (C:)
. (5 DVD-RAM Drive (D) B

=% 1ohn3 on 'EculdiInstruckars' (P
. = \:g Py Metwork Places

= “ Entire Metwork,
or -i'-_, Microsoft Terminal Services
Fil = -f-_, Microsoft Windows Metvork,

=¥y Cadd
# -j%ad-ann
Fil § Cad-501
ell ... W rad-cnz b
i
[ Ok ] [ Zancel ]

g
) 'y Cad-54z ~
¥ ¢ Cad-543 1
] ¢ Cad-z11z
- [=)- % Eculd

L Admin
i L&/ Deploy

L/ Drafting
n L/ Instructors
| _j’ Lah

=l Cffice Standards
i L/ Students o
il L test
il - Tre b
4

[ (] 4 k’l [ Cancel

' T~ e
[P 7 e o v o P o o 2 2 oy o oY T Yo (T [

This will be added to your profile's search list when you press OK to exit this dialog box.
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@ Options

Current profile; <<Unnamed Profile: > Ei Cur

 Files ;Displa_l.l Open and Save| Plat and Publish I Systerﬁ zer Py

Search paths, file names, and file locations:

[=} '@ Suppart File Search Path
C:ADocumentz and SettingzhjohnhApplication Datab,
C:APrograr Files\AutaCAD 2007 suppart
C:%Program Files\autoCAD 2007 fonts
C:%Program FilessAutaCAD 2007help
C:%Program Files\autoCaD 2007\Express
C:AProgram FilesAutaCAD 2007 supparthcalar
"WE culdsOffice Standards
[# % Wiorking Suppaort File Search P k
- BB Mevica Diiver File Search Path

1143344

AutoCAD needs this additional link to find the blocks and slides to display in the new menu.
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Step 2
Add the OFF STD menu to AutoCAD.

We need to add our custom menu to the AutoCAD pull-down menu area. The
instructions are in a partial menu file: Off_Std.cui (Starting with AutoCAD 2006 menus
are controlled with *.CUI files. Prior to ACAD2006 we used *.MNU files. We have both
available if you are using an older version of AutoCAD — contact the network
administrator [Program Assistant Todd Bolenback] for access.)

At the AutoCAD command line enter the command cui
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In the Customize User Interface window, click on the Load Partial cui file icon to add a
custom menu item.

In the resulting Open dialog box, navigate to the folder on Eculd\Office Standards
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Select the OFF_STD.cui file and click OPEN

You may get a warning message, click OK to move on.

Click OK and you are done.
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The partial menu will be added to the list of customized CUI files: Our menu is labeled
“KUC”

Switch to the “All Customization Files” (at the top of the dialog box) and then expand the
Partial CUI files to see all that are loaded:
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The menu should be added to the pull down menu area — after the HELP menu.

You may get some of the Tool Pallets back on screen:

You can dismiss them if you have not been using them. (This is a quirk of adding CUI
files. Autodesk is working on fixing this.)
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Step 3
Test the menu.

The OFF STD menu has a few entries. Click on OFF STD in the menu list to activate
the pull down. Select Arch Symbols to bring up the symbols menu.

You should see this menu displayed.

If you get the small pictures of each symbol, it works!
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Troubleshooting
Does your menu look like this?

If you get blank squares in place of the pictures, you most likely skipped step 1, or you
are not logged on to the network. The lack of pictures indicates AutoCAD can not
access the folder.

To repair this, make sure you have added the full path to the CADD network Office
Standard folder. Repeat Step 1. If you can not repair this yourself, contact the
instructor.

Notes

You can have many different collections of menus loaded at any one time.
You can also customize the toolbars on-screen using other built-in tools in AutoCAD.
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